YTBEPXKIEHO

npoTokonoM 3acenanus Cosera
Acconunanun «CaMoperyampyemast
PEAHH3ALHS CTPOHTENICH
GBRgpoCKOH 061acTi
KCTPOHOM3HECHHBECTY
oT [3312.2021Ne 51

;’FF.; [ - = "4
ﬁg Crpoibiusiocissecr's
W% , Berynaer B gyiy 27.12.2021

b
‘\.Q )

IMOJIOKEHUE Ob APXUBE

Accoumanun «Camoperynupyemas OpraHu3alys CTpOUTelel
Hogropozckov obnactu «CTpoiOH3HECHHBECTY

Beauxnit HoBropoa
2021 roxg



1. Obmue moJ1o:KeHUs

1.1. Tonoxenue o6 apxuse Accouuanuu «Camoperynupyemas OpraHu3aliis CTPOHTE/IEH
Hoeroponckoit obnactu «CrpoiiGussecunBect» (nanee — IlonoxeHue) ycTaHaBIMBAET MOPALOK H
CPOKH XpaHeHHS [OKyMeHTOB Accoumauuu «Camoperyiqupyemas Opranusalys —CTPOHTENeH
Hosropoackoii o6nactu «CrpoifuzHecunBect» (nanee — CBH), B ToM 4ncie nopsaioK yHHUTOKCHUS
JOKYMEHTOB C HCTEKIIMMH CPOKAMH XPaHEHHUS.

1.2. [eitcreue Ilonmoxkenus pacrpocrpaHsercs Ha Bce OokymenTtel CBH, koTopeie
cozepkarcs B JokymeHTooGopote CBYU cornacHo JeHCTBYIOIIEMY 3aKOHOAATENbCTBY Poccuicko
denepanuu, Yerasy CbU 1 noxymenram CBH.

2. 3anaqyu apxusa CbH

K 3anagam apxusa CbU otHOCHTCS:

2.1. Opranu3anus XpaHeHHsI JOKYMEHTOB IOCTOSHHOIO M BpeMeHHbIX (cBbuue 10 neT)
CPOKOB XpaHEHHs, JOKYMEHTOB IO JIMYHOMY COCTaBy, 0Opa3oBaBIIMecs B IPOLECCE AEATENBHOCTH
CBH.

2.2. Kowmmextopanue apxuea CBM nokyMeHTamu, 00pa3oBaBIIMMHCS B IpoLecce
nesitensHocTH CBU.

2.3. Yuer J0KyMEHTOB, HaXOsIIMXCs Ha XpaHeHnH B apxuee ChH.

2.4. Ucnonb3oBanue JOKYMEHTOB, HAXOIIMXCs Ha XpaHeHuH B apxuse CBU.

3. ®yuxnun apxusa CbU

Apxus CBU ocymecTBisieT QpyHKIHH:

3.1. OpranusyeT NpHeM JOKYMEHTOB IIOCTOSHHOTO M BpeMeHHBIX (cBhimie 10 sier) cpokos
XpaHeHHsl, 10 TUYHOMY COCTaBy, 00pa30BaBUIMXCA B IPOLIECCE ACATENbHOCTH CBH, B COOTBETCTBUH C
YTBEP)KAEHHBIM I'PaUKOM.

3.2. Bezer yueT A0KyMeHTOB, Haxoasnmxcs B apxuse CbH.

3.3. CucTeMaTH3HpYeT W pasMellaeT A0KYMEHTBI, IIOCTymatolue Ha xpanenue B apxus CBH,
o6pasoBapmmecs B nporecce aestensroctd CBU.

3.4. OcymiecTBIAET NOATOTOBKY H IIPEJCTABIIIET:

3.4.1. Ha paccmoTpeHHe U corjlacopanue oSKcmepTHod xomuccuu CbW omumem gmen
[IOCTOAHHOTO XpaHeHHs, BpeMeHHBIX (cBelle 10 71€T) CpOKOB XpaHeHMs, MO JIMYHOMY COCTaBy, a
TAK)KE aKTHl O BEIACIEHUH K YHHITOKEHUIO apXMBHBIX JIOKYMEHTOB, HE MOJIEKANIMX XPAHEHHIO, aKThI
06 yTpaTte IOKYMEHTOB, aKTEl O HEUCIIPABUMEIX IIOBPEXKIECHUIX apXUBHBIX IOKYMEHTOB.

3.4.2. Ha yrtBepkaeHue HcrnoiHuTeNbHOMYy aupekropy CBM omucu fen NOCTOSHHOTO
XpaHeHHus, OIMCH BpeMeHHBIX (cBbime 10 1eT) CpoKOB XpaHeHMs, OUMCH A€M 110 JIMYHOMY COCTaBy,
AKTHl O BRIIENEHMM K YHHUYTOXEHHIO apXMBHBIX JOKYMEHTOB, HE IOIIEXAIIUX XPaHEHHIO, aKThl 00
yTpaTe JOKYMEHTOB, aKThl O HEHCIPAaBUMBIX IOBPEKIECHHAX apXHBHBIX TOKYMEHTOB, COITIACOBAHHbIE
sKcrneptHOi Komuccueit ChU;

3.5. TIpoBOAMT MEPONIPHUATHS O OOECNEUEHHIO COXPAHHOCTH JOKYMEHTOB, HAXOJAIINXCS Ha
xpaneHuH B apxue CbU.

3.6. OpranusyeT HHGOPMUPOBAHHE UCIIOJHUTENBHOIO AUPEKTOPA CBI/I u paborHukoB CbHU o
COCTaBE U COIEpIKaHWU NOKyMeHTOB apxusa ChH.

3.7. UndopmMupyet nonp3oBaresieif [10 BOIPOCaM MECTOHAXOKAEHHUS apXUBHLIX JOKYMEHTOB.

3.8. Opranu3syer Bbljauy JOKYMEHTOB H [IE]1 BO BPEMEHHOE I10JIb30BaHHE.

3.9. VcmonHseT 3ampockl MONb30BaTeNel, BblAaeT apXuBHble Komu aokymenTos CBH,
APXMBHBIC BLITMCKU U APXUBHBIE CIIPABKH.

3.10. Beaer yueT ucnons30BaHHs AOKyMeHTOB apxuBa CbH.

3.11. Vuacteyer B paspaborke mpokymentoB CBM mno Bompocam apXuBHOrO JAena H
JIENOIPOU3BOACTRA.

3.12. OkaspIBaeT METOAMYECKYIO oMok paboTHukam CBU:

3.12.1. B cocTaBneHUH HOMEHKIATYPHI JieJl, QOPMUPOBAHHH H OQOPMIIEHHH [IEI;

3.12.2. B noaroroBke JOKYMEHTORB K nepenade B apxus CbH.

4, [Ipapa apxua CbH

ApxuB CBU umeer npaso:
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4.1. TlpencraBiate  ucnonuutensHomy — mupexktopy CBW  mpemnoxkenus — mo
COBEpIIEHCTBOBAHUIO OPTraHHU3aIMK XPAHEHHS, KOMIIIEKTOBAHUS, YUE€Ta H HCIIONB30BAHUS apXHUBHBIX
IOKyMEHTOB B apxuBe CBHU.

4.2, 3anpammusate y pabotuukos CBU ceenenus, HeoOxonumele s pabotel apxusa CBH.

4.3. JaBats pekoMmeHgauuu padbotaukam CbH mo BonpocaM, OTHOCAIIMMCS K KOMIIETEHI[HH
apxuBa CBH.

4.4. Nudopmuporars paboraukoB CBM o HeobxomumocTu nepenadu JOKYMEHTOB B apXHB
CBEMU B cOOTBETCTBUH C YTBEPIKICHHBIM IpaUKOM.

5. Komnaexkrosanne apxusa CbH nokymentamu

5.1. KoMmnekToBaHHEe apXHBa — 3TO CHCTEMATHYECKOE IIOIIOJIHEHHE apXHBa JOKYMEHTAMH B
COOTBeTCTBHH ¢ mpoduem CHU.

5.2. llensto xommnextopanus apxuBa CBM sBnseTcs co3gaHne W KOMIUIEKTOBAaHHUE
apxuBHOTO donaa CBU, koTopsi# moieuT xpaHeHuto B apxuse CbH.

5.3. B apxur CBM mocTymaioT OOKYMEHTEHI IIOCTOSHHOTO CpOKa XPaHEHHUS, JOKYMEHTEI
BpeMeHHEIX (cBeimie 10 JleT) CpoOKOB XpaHEHHs, [0 JHMYHOMY COCTaBy, oOpa3soBaBIIMEcS B
negrensHoctd CBU ¥ ee 4ueHOB,

5.4. TIpouecc KOMITJIEKTOBAHHA BKJTFOYAET:

5.4.1. IlpoBeneHue 3KCIEPTH3HI LIEHHOCTH JOKYMEHTOB B JIETONPOU3BOICTBE;

5.4.2. Odopmienue aem;

5.4.3. llepepnauy nen B apxus CBU.

6. DxcrepTH3a HEHHOCTH TOKYMeHTOB. JKcnepTHas komucenss CBH

6.1. DxcmepTH3a HEHHOCTH [OKYMEHTOB — 3TO H3Y4YEHHE [JOKYMEHTOB Ha OCHOBAHUH
KPUTEPUEB MX IIEHHOCTH C LEJBIO ONpeIe/ICHUs CPOKOB XPAHEHUS, COCTABIICHUS HOMEHKJIATYPEI JelT
CBHU u otbopa nokymeHTOB a5 iepenayu B apxus CBHU.

6.2. DKcrepTr3a LEHHOCTH JOKYMEHTOR IMPOBOIUTCS MPH COCTARJICHHMHM HOMEHKJIATYPHI Iei
CBH u npu noaroroBke fen k nepenade B apxus CBH.

6.3. [lo pe3ynpTatam 3KCHEPTH3LI LIEHHOCTH JOKYMEHTOB B CBU COCTaBIISIOTCS OIHCH AEN:
TIOCTOSIHHOTO CPOKa XpaHEeHHUs], BpeMEHHEIX (CBbILIE 10 JIET) CPOKOB XPaHEHHS U 110 JIHYHOMY COCTaBY,
a TaK)Ke aKkThl O BBIJIENIEHUH K YHHUTOKEHHIO /171, HE MOUISHKAIINX XPAHEHHIO. DKCIEPTH3a IIEeHHOCTH
IOKYMEHTOB IIPOBOJUTCS €KETOTHO.

6.4. Ilns mpoBeneHWs SKCIEPTH3bl IIEHHOCTH JOKYMEHTOB, 00pa30BaBIIMXCS B IIPOIECCE
nearensHocTd CBM, ux orbopy [And OCYIIECTBIEHHS MHalbHEHINEro XpaHEHUs WM YHUYTOXKEHHS
npukaszom CBU coszmaetcs skcneprras komuccuss CBH. Bosrmaensier skeneptHyro komuccuro CBU ee
npeacenarens. B cocra skcneptHoi koMuccun CBU ofs3aTensHo BKIFOUaeTCs A€I0NPOH3BOIUTEND,
TNIaBHEIH OyXrantep, a Takke Hambolee KBATH(DUUIHPOBAHHBIE CIEIHATHCTBI, 3HAIOIIUE CIIEUHPUKY
neatensHocTd CBUM, B KonMyecTBe HEe MeHee TpeX YeNIOBeK. [lepcoHanmpHBIH COCTaB 3KCIIEPTHOMH
komuccuu CBU onpenenser ucnonuutensueit qupekrop CBH npukazom CBH.

6.5. @yHkuH 3kcnepTHoi kKomucenu CBU:

6.5.1. Opranu3auus exxerogHoro ordopa Aemn A XpaHEeHHs i YHHUTOXKEHHS,

6.5.2. PaccMOTpeHHe M COrNIacOBaHHE IPOEKTOB HOMeHKaTypsl nen CBU, ommceit men
TIOCTOSTHHOTO M BPEMEHHOTO XPaHEHHs, B TOM HHCJIE aKTOB O BBIAENEHHHM K YHHUYTOXKEHMIO JEJ, HE
MOJIKAIUX XPAaHEHHUIO, U JIp.;

6.5.3. IlomrotoBka NpemnOKeHUH 00 ONpeleNeHUH CpPOKOB XpaHCHHS OTAEIbHBIX
JIOKYMEHTOB;

6.5.4. YyacTue B NMOATOTOBKE W PacCMOTPEHHUH IIPOEKTOB JIOKAIBHBIX HOPMATHBHEIX aKTOB
CBH no Bompocam paGoTtsl ¢ gokymentamu CBH;

6.6. Pa6ora skcneprHo# komuccun CBU ocymecTsiseTcs B hopMe NPOBENCHHS 3acelaHui.
ITo utoram 3acenanus 3xcrnepTHOH komuccud CBM opopMiIsgeTcs IpoTOKOIL.

7. Homenkiatypa aen CbH

7.1. Homenxnarypa nen CBM — cucTeMaTH3HPOBaHHBIA MEPEUCHb 3aro/IOBKOB JIell,
cosgasaeMeIx B CbH, ¢ ykazanueM CpoKOB HX XpaHEHHS.



4

7.2. Homenxnatypa gen CBU sBiseTcs OCHOBOM A1i (POPMHPOBAaHHS NOKYMEHTATBHOIO
¢donna CBU. Homenknatypa nen CBU npennasHayeHa /s rpynnHPOBKU HCIOIHCHHBIX AOKYMEHTOB
B 1€, CHCTEMaTH3aluM U ydeTa aen. HoMmeHknarypa 1€l MCIONB3YETCA [Uls COCTABICHUS ONHMCEH
JeJ TIOCTOSIHHOTO, BpeMeHHBIX (cBhime 10 JIET) CPOKOB XpaHEHHs U IO JMYHOMY COCTaBy, aKTOB O
BBIJIENIEHUH K YHHUTOXKEHHIO Je]T C HCTEKIIMMHU CPOKAMH XpaHEeHHs.

7.3. Homenxknarypa nen CBM coctapnsercs AeI0MPOH3BOAHTEICM.

7.4. HomenknaTypa fel COCTaBisieTCss Ha KaneHJapHBIH rof, BBOAWTCS B JCHCTBHE
¢ 1 sHBaps HOBOTO KAJIEH/APHOTO FO/ia M MOJIEKUT EKErOHOH KOPPEKTHPOBKE.

7.5. Homenxnatypa gen CBUW coctaBnsercs no Qopme, yCTAHOBICHHOH B IPHIIOKECHUH
[ToNOKeHus, MONIIHCHIBAETCS AENONPOM3BOJUTENEM, COINACOBBIBAETCS € OSKCIEPTHOH KOMHCCHEH
CBU u yTBepKIaeTcs HCIONHUTENbHEIM JupekTopom CBU.

7.6. Homenkiatypa gen CBM B KOHIE KaX/Or0 roja YTOUYHSETCs, NMPU HEOOXOAHMOCTH
KOPPEKTUPYETCs, yTBEPHKAACTCS HCIONHUTENbHBIM aupekTopoM CBM m BBOIMTCA B JIeHCTBHE C
1 sHBaps CIeIyIOIEro KajleHaapHoTo roja.

7.7. VTBepikaeHHBIH oK3eMIUsip HoMeHKnaTypel jen CBU  sBnsercs  IOKYyMEHTOM
IIOCTOSIHHOTO XpaHEHHs M BKJIHOYaeTcss B paszesn HomeHkmaTypel aen CBU «JlokyMeHTallOHHOE
obecreueHre ynpaBlieHus 1 OpraHu3alui XpaHeHHsA TOKYMEHTOBY.

7.8. Tlo OKOHYAHMM KalleHJAPHOro roja B Kouie HomeHknarypel aen CBM cocraessercs
HTOTOBas 3alMch O KOJMYECTBE 3aBEJCHHEIX [e/l. B MTOroBOH 3aluCH OTAEIbHO YKa3blBAaeTCA
KOJIMYECTBO 3aBEICHHBIX el MOCTOSHHOrO, BpeMeHHBIX (CBhlmie 10 5IeT) CpPOKOB XpaHeHHs, IO
JIMYHOMY COCTARY M BpeMeHHBIX (0 10 JieT BKIIOYMTENBHO) CPOKOB XpaHeHMs Ha OyMamHOM
HOCHTeJle M KOomu4ecTBO Tepexomsmmx gaen ¢ ormerkoit DK CBU (sxcneprnas xomuccus CBH).
WTtoroBsas 3amkch COCTABISIETCS C YUETOM JAaHHBIX, BHECEHHBIX B rpady 3 Homenknarypel gen CBU
«Konu4yecTBO fen» M 3alojHAeTcs [0 3aBepIleHMH KajleHaapHoro roga. B rpade «IIpumeuanuer
noMeHKatyps! aen CBY B Tedenue Beero cpoka AeitcTBus HoMeHknaTypel gen CbUY npocrasisitores
OTMETKH O 3aBEJEHHH JIell, O NEePEXOAANINX Ae/ax, O BhIICIEHHH JIEN K YHUUTOKEHHUIO 110 HCTEUEHHH
CPOKOB HMX XpaHEHHUS, O MECTE XpaHEHHs IOJUIMHHHKOB JIOKYMEHTOB, O mepeiaue A€l B APYIyio
OpraHu3aluio Ui HpoaoKeHus u Ap. CBeleHus], COJEPKAIIMEC B MTOTOBOH 3aIMCH HOMEHKJIATY bl
nen CBM, mepenatorcs B apxuB CBUM, o uyem B Homenknatype men CBU memaercs ormerka c
YKa3aHHEM JOJDKHOCTH JIMIIA, CAENABIIEr0 OTMETKY, €r0 IOJINHCH ¥ PAaCIIH(QPOBKH MOIIMCH.

8. Cpoxu xpanenus fokymentos CbU

8.1. Cpoxu xpanenus goxkymento CbM ompenenstorcas B COOTBETCTBHM — C
I'pagoctpouTensHbiM Kojekcom Poccuitckoit @enepanuu, Ilepeunem TuIOBBIX ynpaBlieHYECKHX
ApXMBHEIX JIOKYMEHTOB, 00pa3ylOIMXcs B IIpoliecce JIeATENbHOCTH TIOCYIApCTBEHHBIX OPraHoB,
OpPraHoB MeECTHOTO CaMOYIpaBACHHS M OpraHuM3auui, C yKa3aHMEM CPOKOB HX XpaHEHHH,
yTBEPK/IEHHBIM Tpukasom (DenepanbHOro apxupHoro arentcTsa or 20.12.2019 Ne 236. (nmanee —
[lepeueHs).

8.2. Cpoxu nepenauu B apxuB CBU 10KyMEHTOB HOCTOSHHOIO M BpeMeHHBIX (CBhuuE 10 neT)
CPOKOB XpaHEHHS, JOKYMEHTOB II0 JIMYHOMY COCTABY: HE paHEe, YEM 4Yepe3 rojl, ¥ He MO03/HEe, YeM
yepes TP Tojia NoCjIe 3aBEpIICHUs A€M B AETIOIPOU3BO/ICTRE,

8.3. Jlena unenoB CBHU, a rtawke mena &i, WieHCTBO KkoTopeix B CBM mpexpaiieHo,
MOJIJIEXKAT [IOCTOAHHOMY XpaHeHHI0 Ha OymakHoM Hocutene B CBH. B ciyyae HCKIIOYEHWS CBEEHHH
00 CBHU 13 rocy1apCTBEHHOTO PEecTpa CaMOPEryIMpyEMBIX OpraHu3allui yKasaHHbIe [e/ia oIexaT
nepegade B Accormanuio «Obmepoccuiickas HErocyJapcTBEHHAs HEKOMMepUecKas OpraHusanus —
obmepoccuiickoe  oTpacnesoe obOnequHenne paboronarenedt  «HamuonanbHoe  0OBEAMHEHHE
CaMOpEryIMPYeMBIX ~ OpTaHM3alii, OCHOBAHHBIX HA  WIEHCTBE  JIMIL,  OCYILECTBILIIOMIMX
CTPOUTEIIECTBOY.

8.4. Jlena no IMYHOMY COCTaBy B ciydae nukBuganuu CbU nomnexar nepenaye B apXHBHOE
yupexaenne Bemikoro Hoeropona.

9. Or6op nokymeHTOB AJsi nepenaqn B apxus CBH. ®opmuposanue aei

9.1. Ilepemaua nen B apxuB CBU ocymecTBmsercs 1o rpaduky, YTBEPKICHHOMY
HCIIONHHTENBHBIM JiupexTopoM CBU.
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9.2. Jlena BpemeHHBIX (0 10 JleT BKJIIOYUTENBHO) CPOKOB XpaHeHus B apxuB CBU He
nepenatorcs. OHE xpaHarcs Ha pabouux mectax paboTHHKoB CBM M 1o HCTeYeHHH CPOKOB XpaHEHHS
MOJIJIEKAT YHHUTOKEHHIO B YCTAHOBICHHOM TOPSIZIKE.

9.3. Orfop MOKYMEHTOB Ha XpaHEHHEe H YHHYTOKEHHE [O/DKEH IPOBOMHTBCA IyTEM
IIOJIMCTHOTO TpocMoTpa Jen. He nomyckaercst NMpOBefeHHE OSKCIEPTH3El LEHHOCTH IOKYMEHTOB
TONIEKO IO 3arojIoBKam IeJl, OMUCIM HIH 1o oOaoKkaM [en 0e3 mpocMOoTpa CaMuX HOKYMEHTOB.
OT160op IOKYMEHTOB IPOU3BOIMTCS C COCTABIEHHUEM ONUCEH Ha Hena.

9.4. OpHoBpeMeHHO ¢ OTOOpPOM JOKYMEHTOB, Nomnexamux nepegade B apxus CBH,
IIPOBEPSETCA IPAaBUILHOCTE GOPMHUPOBAHHS L€

9.5. dopmupoBaHHE Oena — 3TO TPYNNHUPOBKA HCIIOJHEHHBIX [OKYMEHTOB B IENI0 B
COOTBETCTBHH C HOMEHKJIATYPOH J1eJ1 U MX CHCTeMaTH3allus BHyTPH Jiena.

9.6. TlpoBepka npaBuIbHOCTH (HOPMHUPOBAHHS A€N NPOHU3BOMUTCS NEIONPOH3BOIAUTENEM B
npucyTcTBHH paboTHHKa (pabotHukoB) CbU, dhopMupoBaBIIMX AEIO.

9.7. I1pu dbopmupoBaHHH e COOMONAKTCS CISAYIOMIHE IIPaBrIIa:

9.7.1. B meno moMemaroTcsl JOKYMEHTBI, KOTOPBIE 110 CBOEMY COJAEPIKAHMIO COOTBETCTBYIOT
3aroJIOBKY [iefia, [IPH 3TOM 3alpeIlaeTest rPYNIMpOBaTh B Jeja YEpHOBbIE M AyONeTHBIE 3K3EMILIAPEI
IOKYMEHTOB, a TaKXKe JOKYMEHTE!, T0JIeKalllie BO3BpaTy.

9.7.2. JIokyMeHTEI IOCTOSHHOIO ¥ BPEMEHHOTO XpaHEeHH s IIOMEILNAl0TCs B OTACIBHEIE Jea.

9.7.3. Kaxplit JOKYMEHT, TOMEILEHHBIH B 1eJ10, JoJbKeH ObITh 0(hOpMIIEH B COOTBETCTBHH C
YCTaHOBIIEHHBIMH TpeOOBaHHAMH.

9.7.4. B neno BKIIOYAOTCS JOKYMEHTBI OJIHOIO KaJIEHAApHOIO roja.

9.7.5. Vckmouenus coCcTaBIsIOT:

9.7.5.1 nepexopsure aena (B ToM uncie gena uneHos CEN);

9.7.5.2 cynebuele nena;

9.7.5.3 nmuuHBle nena, KOTOpBE GOPMHPYIOTCS B TEUEHHE BCEr0 IepHoia paboTHl JaHHOTO
mua 8 CBA

9.7.5.4 u np.

9.7.6. lena He NOMMKHEI coaepkartsh 6omee 250 nMuCTOB mpu TonnmHe He 6omee 4 cM.

9.8. BayTpu nesia JoKyMeHTB! JIOKHEI OBITE PACIIONIOKEHB:

9.8.1. Ilo XpOHOJIOTHH H NOPAIKY PETMCTPALlMOHHBIX HOMEPOB: BXOAAIIHE (IIOCTYHAIOIIHE)
JOKYMEHTBI — 10 AaTaM MOCTYIUIEHH, HCXOIsIHe (OTIPABISHHEIE) — I10 JlaTaM OTIIPABKH.

9.8.2. Ilo andaBuTy aBTOPOB HIM KOPPECIIOHACHTOB.

9.8.3. Tlo nporieccy paccMOTpPEHHS BOIIPOCaA.

9.9. B xome orbopa mokymeHTOB st mepenaud B apxuB CBUM myGneTHble 3K3eMIUISIpHI,
YEPHOBHUKH, HE3ABEPEHHBIE KOMHH JOKYMEHTOB H JIOKYMEHTBl C BPEMEHHBIMH CPOKaMHU XpaHEHHs
M3LIMAIOTCS W3 JIeN, MPOBOAUTCS OGOpPMIIEHHE JAEs, CBEIEHHs O JAenax BKIIOYAKOTCS B OMHCH e,
mocIe uero nena nepenaiorcs B apxus CHH.

9.10. lokyMeHTEI, He MTOJUIEKALINE XPAHEHHUIO, BBIIEIAIOTCS K YHHYTOXKEHHIO,

9.11. Iena c ormetkoit « 9K CBM» noanexar MOMTUCTHOMY [IPOCMOTPY B LIEJISIX ONpPeaeSIeHHs
U BHIIEJIEHHS M3 HX COCTaBa JOKYMEHTOB, MOJMJIEkKAIIMX MOCTOSHHOMY XpaHEHHIO. BeloeneHHbIE H3
nen ¢ orMmerkoit «OK CBW» MOKYMEHTBI, NOIJIEXkKAllHe Mepeladye Ha IOCTOSHHOE XpaHEHHE,
IPHCOEIHHAIOTCA K COOTBETCTBYIONIMM J€JlaM IMOCTOSHHOIO CPOKa XpaHEeHUs WM 0QOpMILIOTCS B
CaMOCTOSATENbHBIE JIeJla, BKIIOYAIOTCS B onuchk Jen W nepepatorcs B apxue CBM. Ocranbnbie
nokymeHTH en ¢ otMeTkoi « 9K CBH», He nojiexalye XpaHeHHIO, BRIEIAIOTCS K YHHYTOKEHHUIO.
[Ipyr BKITIOUEHHH WX B KT O BBIACIEHHH K YHHYTOXCHHIO JOKYMEHTOB, HE MOJJICKANIMX XPaHSHHIO,
ormetka « DK CBW» B rpade «Cpok XpaHeHHs» HE YKa3bIBAETCS.

10. Iopaaok XxpaHeHHs JOKYMEHTOB

10.1. Xpanenne noxymentoB CbU opranmuszosano Ha OyMaxHBEIX HOCHTEIISIX.

Xpanenue nokymentos CBW 1o nepenaun ux B apxus obecnedusaercs pabotaukamu CBH.

10.2. Xpanenuro moiekar NOATMHHHKH pokymentoB CBM. B cmydae yTtpatsl - HiH
NoBpekAeHHs MoMHEMKa gokyMenTa CBM XpaHeHHIo NOANEKHUT 3aBepeHHas B YCTaHOBICHHOM
MOpsAKe KOIMA TAKoro AOKyMeHTa. O KaKIOM CJydyae yTpaTel WK I[OBPEKICHUS TOJTMHHHMKA
noxymenta CBH gomkeH GBITH COCTABICH COOTBETCTBYIOIIMH aKT ¢ yKa3aHHeM NMPHYHHBI YTPAThl HIIH
MOBpEsKIEHHs, TTPHOOIIAeMBLH K epeaBaeMoii Ha XxpaHeHue konuu Jokymenta CbU u moanexaruii
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XpaHEHHIO BMeCTe C HeH. YKazaHHbIM aKT [O/DKEH OBITh IIOANMCAH JEJONPOM3BOIAMTEIEM H
YIBEPKIEH HCIONHUTEIbHBIM aupekTopoM CBY, a B ciiyuae yTpaThl HJIM [TOBPEXACHHS JOKYMEHTOB
ByXrantepckoro yuera, OyXraaTepckod OTHeTHOCTH HJIM JOKYMEHTOB, IIPE/CTaBIeHHBIX Ha IIPOBEPKY
gpenom CBM ~— Taxke rnaBHeiM Oyxraatepom CBM  unu  paOoTHMKOM oOpraHa KOHTPOJis
COOTBETCTBEHHO.

10.3. Jloxyments: CBHU, nepemannbie Ha xpaneHue B apxuB CBU, NOWKHEI HAXOIMTBCS B
CIeLHAalbHO OTBEAEHHBIX Ui 3TOH 1enu noMelnenusx. Jokymentsl CbH, naxonsumiuecs Ha XpaHeHHH
B apxuse CBU, MO/DKHBEI pacroiiaraTbCs Ha CIEUMANBHBIX CTeiaxaX, OOeCHeYHBAIOIMX HX
COXPaHHOCTB.

10.4. Brinaya goxymenToB cotpyauukam CBHM odopmiserca 3amuchio B JKypHalle BblJa4H
NOKYMEHTOB U3 apxuBa. JJOKyMEHTB! BBIJAIOTCS BO BPEMEHHOE NOJb30BaHuE coTpyaHukaM CBH na
cpok He Gomee omHOro Mecsima. [lociie MCTeHYEHHs YKa3aHHOTO CPOKa JOKYMEHT HODKEH ObITh
BO3BpAIlleH Ha MECTO €0 XpaHEHHS.

WckmroyeHus cocTaBigioT corpyanuku CBY, HazjeneHHble B COOTBETCTBHM C INPUKA30M
ucnonHuTensHoro aupexropa CBM mpaBom pgoctyma K JokymeHTam apxuea CBWM u mpasom
nonb3oBanus JoxkyMeHntamu apxuBa CBU, Bozpamaromux poxkymentel CbH obfpatHo B apxuB B
KoHIle pabouero mus 0e3 3ammMcu B XKypHalle BblIauu JoKyMeHTOB u3 apxuBa CbM (upukas CBU ot
15.11.2021 Ne 8 «O pmoctyne k moxymentam apxusa CBI»).

11. TlopsnoK YHHUTOXKEHHS JOKYMEHTOB ¢ HCTEKIIHMH CPOKAMH XpaHeHUs

11.1. AKTBEI O BBIZICICHHH JOKYMEHTOB K YHHYTOXXEHHIO PacCMaTpPHBAIOTCS HA 3ace/laHuU
skcrepTHo# komuccuu CBM oHOBpEMEHHO € OMHCAMM JIE.

11.2. JIoKyMeHTBl C MCTEKILIMMH CPOKaMM XPAHEHHS BKJIIOUAKOTCS JEJONPOU3BOAUTEIEM B
aKT O BBIJEIEHHH JOKYMEHTOB K YHHYTOKEHHWIO, KOTOPBIH MOJMUCHIBAETCA UYIEHAMM 3KCIIEPTHOM
xomuccuu CBU u yTBepkaaeTcs MCIONMHUTENBHEIM AupekTopoM CBH.

11.3. AKT 00 YHHYTOXKEHUH JTOKYMEHTOB BCTYNAET B CHIIY TOJBKO I1OC/IE€ €r0 YTBEPIKIEHUA
HCIIOHHTENLHBIM AupekTopom CBI.

11.4. Jlena, BKIIIOYEHHBIE B YyTBEPIKAEHHBIH aKT O BBIAEIEHHH JOKYMEHTOB K YHHUYTOKEHHIO,
OTJEJSIFOTCS. OT OCTAIBHBIX JIe M XpaHSATCS [0 MX YHUUYTOXKEHHMS B CIIELHANbHO OTBEJICHHOM MECTE.
Hcnone30BaTh 3TH JOKYMEHTHI /11 XO3AHCTBEHHBIX HYX HE pa3pelacTCs.

11.5. CBM mpoH3BOAUT YHMYTOXKEHHME JIOKYMEHTOB CaMOCTOSITEJIBHO, O YEM [eJIaeTcs
OTMETKa « Y HUYTOKEHO» HETIOCPEICTBEHHO HA aKTe.

11.6. AKT BMeCTe C OMHMCHIO YHHYTOXEHHBIX Jen xpaHuTca B apxuee CbM B cnenmansho
cOpMHPOBAHHOM JIETIE.

12. 3akJ049HTE/BHbIE MOJJI0KEHHS

12.1. Tlonoxenue npuHumaetcs (YTBEp)KIAETCS) MOCTOSHHO AEHCTBYIOIIMM KOJUIErHAIbHBIM
opranomM ynpasiesus CBU (Coeerom CBH).

12.2. Vsamenenus B IlonoxkeHue, pelieHUs O NPH3HAHUM €r0 YTPaTHBIIMM CHIIY BHOCSTCH
Coserom CBU mo mpeanoxenuto wienoB Cosera CBH, ucnonuurensHoro aupexropa CBM, unena
(rpynnel uienor) CBU.

12.3. Tlonoxenue, w3MeHeHHs, BHeceHHble B llonokeHue, pelleHHS O MPH3HAHWH HX
YTPATHBLIMMH CHITY, B cooTBeTcTBHH ¢ YcraBom CBMU, cuuratorcs npunsateiMu Coserom CBH, ecnu
3a HUX IporosocoBano 6onee nonoBuHs! wieHoB CoBera CBH, npucyTCTBYIOIIMX HA 3aCENaHMH, U
BCTYNAKOT B CHIIy He paHee yeM 4depe3 10 (necaTs) [He# mocie OHSA HX IPHHATHS B COOTBETCTBHH C
gacTeio 13 cratem 55.5 I'pagoctpouTtensaoro kogekca Poccuitckoit @enepaunu ot 29.12.2004 Ne 190-
@3.

12.4. TlonoxeHue, W3MeHeHHs, BHeceHHble B [lonoxkenme, pemeHHss O MOPH3IHAHUM HX
YTPATHBIIMMHU CHIIY, B COOTBETCTBUH C 4acThio 14 craTbu 55.5 ['paflocTpOUTENBHOIO KOJEKCA, B CPOK
He To3mHee 4deM depe3 3 (Tpu) pabouux [HSA CO JIHA MX NPUHATHS IOMJIEXAT PasMEIICHHIO Ha
opummansHoM caiite' CBH B HHGOPMALHOHHO-TeIeKOMMY HUKALMOHHOH ceTH MuTepHeT srosbi.ru.




[Ipunoxenue

k ITonoxenuio 06 apxuee

Accotmanuu «Camoperynupyemas
opranuzauus crpouteneii Hosropoackoi
obnactu « CTpoHOM3HECHHBECTY

Accouuanug «LCaMoperyjaupyemas Y1BEPKJIAK
P 01']‘;?1}%%331-{&510%?88 e HcnonaurensHeiii qupexTop CbU
«CtponbuznecuaBecT» (CBH) AW .11Iu1oB

«_ » 202__ rox;
HOMEHKJIATYPA JEJI
Ha 202 ron

Huaexc 3aroJioBOK aeJia Kona-so Cpox IIpumevanue
aeJa AaeJ1 XpPaHCHHUHA H
NeNe crareii mo
Ilepeunro
1 2 3 4 5

<1> Cpox xpanenus "llocTosHHO" O3HAYaeT, YTO YKa3aHHBIE JOKYMEHTHl, oOpa3oBaBHIHECS B
pesynbrate AestensHocTd CBU, moaneskar mepenade Ha IMOCTOSIHHOE XpaHEHHE B rOCYIapCcTBEHHEIE
WITH MYHHLHITATbHBIe apxuBbl, apxuB HOCTPOM mociie HCTeYeHHs CPOKOB HX BPEMEHHOTO XPaHEHHUs
B CBU. Cpok xpaHEeHHs yKa3aHHBIX NOKYMEHTOB, HE SIBISIFOIIMECS HWCTOYHUKAMH KOMILIEKTOBAHHUS
rOCYJapCTBEHHBIX MITH MYHHIHIIATBHEIX apxuBoB, apxusa HOCTPOU, He MoxeT GLITh MeHee HecsTH
JTET.

Cpox xpanenust "J{o THKBHAAUMH OpraHU3allMH’ O3HAYAET, YTO YKa3aHHBIE JOKYMEHTBI XpaHSATCH B
CBM no ee nuKBHIOALIMH, HE3aBHCHMO OT TOro, sBIdeTcs WiIHM He spngercs CBUM mcTogHHMKOM
KOMIUICKTOBAHHS TOCYIapCTBEHHOTO WM MYHHUIMIIATBHOTO apxXuBa. [IpH NMKBHIAIMH OpraHH3allHH
9TH JIOKYMEHTBI [MOJIekKAT IKCHEePTH3e EHHOCTH ¥ BO3MOXKHOMY BKJIOYCHMIO B COCTaB ApPXHUBHOTO
donma Poccuiickoit denepanuu, apxus HOCTPOM.

Cpoxk xpanenus "Jlo MuHOBaHHS HaJOOHOCTU" HE MOXKET OBITH MEHEE OJIHOTO T0Ja.

Cpok xpanenus ¢ ormerkoii "DK CBM" o3na4aer, 4TO yka3aHHBIE NOKYMEHTEI IIOCIE HCTEUEHHs
YCTAHOBJIEHHOT'O CPOKA MX XPaHEHHs MOTYT OBITH 0TOOpaHEI Ha ITOCTOSHHOE XPaHEHHE.

<2> OK CBMU - DxcneptHas komuccus CBH.

<3> 3peck ¥ jmamee cpok xpaHeHHs 50 JET O3HAYAET, YTO yKa3aHHbLIE JOKYMEHTEHI, 3aKOHYCHHEIC
nenonpousBoacTBoM rocie 1 saBapst 2003 roma, xpansares 50 net. YkazaHHbIe JOKYMEHTEI IIOIEKAT
5KCIIEPTH3€E [IEHHOCTH 110 HCTEYEHHH YCTAHOBJICHHBIX CPOKOB XPaHEHHS.

WcnonHuTebHBIH IHPEKTOD
Acconuaimun CPO CHO
«CrpoitbuzHecuHBECT»

AWM. unos
«_» 202__ropa




COT'JIACOBAHO
IIportokon DkcnepTHOH Komuccuu CbU
OT«___ » 202 ropmaNe

Hrorosasi 3aluchk 0 KaTeropHaX M KOJIHYeCTBe /1e/, 3aBeleHHbIX B 202__ roay

TIo cpokam xpaHeHust Beero B Tom uncie
nepexoasmux ¢ OTMETKOH
«I3K CBH»
1 2 3 4
OCTOSIHHOTO

Bpemennsix (ceeiie 10 1eT) cpokos
XpaHEeHus

[lo ntmyHOMY COCTaBy

Bpemennnix (o 10 ner
BKJIIOYMTEHHO) CPOKOB XPaHEHHUS

TOTO:

JenonpousBoaurens
' NOANHUCH @.1.0.
«_» 202 roma




